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Advantage Employee  Self Service 

(ESS) 3.11 – On Demand Training 

How to Navigate in Advantage in ESS 3.11 
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Goal:  After taking this class, users will know how 

to navigate in Advantage ESS 3.11 

 

Objectives:   

• How to log into Advantage ESS 3.11 

• How to navigate in Advantage ESS 3.11 

• How to sign out of Advantage ESS 3.11 
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How to log into Advantage ESS 3.11 

1.  Enter the web address for ESS in your internet browser. 
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How to navigate in Advantage ESS 3.11 
 

When accessing the Benefits tab, Benefits Enrollment 

Wizard, an error message will be displayed since this wizard is 

not functional.  Please contact the HR/Benefits Manager for 

further information regarding benefits enrollment. 
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How to navigate in Advantage ESS 3.11 
 

The Incidents tab will be used to capture extended leave 

events. 
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